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Introduction

In this video were going to review how to configure your new WordPress Web site.
When you first log into your WordPress Web site you're going to end up on the
Dashboard, which you can see here. Of course theres a lot going on here and
theres a lot of things you can do in here. Don't get overwhelmed by that; I'm going
to show you the first few steps that you need to take to make some progress in
getting your Web site to look and feel and function the way that you want it to.
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WordPress Website
Configuration
GENERAL SETTINGS

The first place that you want to go to is in the Settings. Down on the left side menu
here you're just going to click on Settings and General. Go ahead and take a look
at everything you see in here but you can see that Site Title - this is where we filled
it in on the last screen when we actually set up our WordPress Web site. If we look
at the front end you'll see here is our Site Title right here - Steve Richards.
You'll also notice it says "Just another WordPress site" here underneath it. We can
actually go ahead and delete that. Or you can decide to put anything you want
there. For myself, for example, on my own personal Web site I use "Sports Digital
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Media Consultant, LinkedIn Trainer, Speaker." You might want to add stuff like that
in there. Just keywords that kind of outline your key skill set and things that you do
that might be advantageous for you over competition when applying for jobs, that
type of thing.
That's essentially all you need to do on this page. Once you've made the change
you're going to want to go ahead and save the changes.
Always make sure to save your changes whenever you make changes in the back
end of WordPress.

READING SETTINGS

The next section that we want to look at is the Reading section. So you look under
the Settings again and Reading. I just want to show this to you so you can see
what is causing your home page to be your latest blog post. If I go back to the front
end view here you'll see that this is actually a blog post. It creates a blog post for
us when we do the installation of WordPress and thats what shows up for us right
away. You don't need to adjust anything here but just know that you can change
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this a static page. So once you create some pages and you can see its got Sample
Page created here. If we were to save these changes and then come back to our
front end and refresh you'll notice that our home page, steverichards.net, has now
changed to the sample page.
I don't recommend this if you're using this as a personal Web site because ideally
you'll be blogging around topics that you're interested in, things that might help
establish expertise in a certain area. You're going to want your blog to be the home
page of your Web site. Of course you can set it to a static page, as you see here.
Im going to change mine back to "Your latest posts" and save the changes.

DISCUSSIONS SETTINGS

Alright. The next area you'll want to look at is Discussions. In discussions, just go
ahead and again just read this over so that you know whats going on here. This is
relating to the comments that might be left on your blog. Theres a lot of different
rules that you can set on here. Attempt to notify any blogs linked to from an article.
If you ever link to another blog and you have this checked on it will actually notify
them that you've linked to them. Allow link notifications from other blogs. I would
ZeroToPersonalWebsite.com

7

Zero To Personal Website

leave all of these ones checked on. Allow people to post comments on new
articles. You want your blog to be engaging and therefore you want your comments
to be turned on. Comment author must fill out name and email; I would definitely
leave that checked on as well.
You can see they default to what they suggest right here. In fact I would just leave
it exactly how you see. If you notice that you're getting a lot of spam comments or
that you'd like to monitor and filter through what people are commenting on more
closely then you can of course come through here and change these settings at
any time.

PERMALINKS SETTINGS

The last area in the settings is Permalinks. Down here in the bottom left you're
going to choose Permalinks. You can see here that stevenrichards.net/?p=123 is
what the current permalink structure is. If I go back to our home page here and I
actually click onto this "Hello World!" blog post you'll see up in my address bar here
that blog post is actually at /?p=1. The reason for that is because this is post
number one that was created on the Web site. From an SEO standpoint we don't
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want that; we want it to actually be "/" and then the name of the post because then
its more searchable, you're using keywords more effectively.
Its a really easy setting to update. You're just going to choose post name in this
case and you're going to save your changes.
Now if I come back to this Web site again and I come back to the home page and I
click "Hello World!" you'll notice that the URL has now changed to "hello-world"
because that is the title of the post. We definitely want to change this, again, its an
SEO thing, its a really simple thing to update and you want to make sure that you
do it when you first set up your Web site.

OTHER ELEMENTS IN THE BACK END
Posts
Just a couple other quick things that you want to be aware of inside the back end
of the Web site. Of course this is where you would create your posts. These are
like the articles that you would create.

Media
Media is where you would find all of the images that you would upload or PDFs or
whatever it happens to be. You can go into your library and check all of that out.
There won't be anything in there right now of course but as you start to create more
content you'll find them in there.

Pages
Your pages, were going to set those up here in a second.
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Comments
Comments is where you're actually going to go in and see all of the comments
made on your blog and you can moderate them there, mark them as spam,
approve them, whatever you want.

Appearance
Appearance, theres a bunch of things in here regarding themes, widgets, menus,
headers, backgrounds, etc. We'll go through that in another video as well.

Plugins
We've got plugins, which is also in another video. We'll tell you which plugins you
need to install.

Users
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Users; let me just click into users here really quickly. You can see that we have our
default one that we set up when we first installed WordPress. You can of course
add new users. Say you wanted to add somebody else thats going to help you
mange your Web site; you can set them up with their own username and password
and assign an email and notify them and they can log into the back end of your
Web site just like you can with your admin one. Or you can even set a new one up
for yourself where you might have two logins; one under your personal name and
one under admin. Thats actually a good thing to do because you want your blog
posts that you're writing to go under your own name.
Lets go ahead and set Steve up right now. If we set him up steverichards as his
username. Lets go ahead and paste in his email address here again. We'll see if
they let me use the same email address for both this one and the admin one, I
don't know if they will or not. Fill in the first name, last name, Web site and
password. You can see that I can check this box off to say send this password off
via email. And I want to set Steve up as an Administrator because, of course, this is
his Web site. I'm going to add this new user.
You can see that you can actually only use one email per user. We'll just use a
different one that I know he has access to. Then I have to add in the password
again and send this password to the user and add new user.
There we go. Now Steve Richards is actually showing up here. You can see that
his Gravatar is actually pulling in here as well. It shows his little photo here
associated with his email address. We'll also cover that in another video so you
can know how to go about doing that so your image shows up next to your posts
on your author bio.
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SETTING UP INITIAL PAGES

The next step in the process in configuring your WordPress Web site is to go
ahead and set up some initial pages.
Lets go ahead and go to the Pages area and you can see that we have that
Sample Page in here. If we come back to the front end of our Web site you can see
in the menu here; Sample Page. This is automatically created whenever you install
a WordPress Web site.
Now theres four main pages were going to want to create, just to get us started. Of
course you can add whatever you want for pages, but these are the four main ones
that you're going to want to add.
Im just going to go "Add New" and the first page is an about page. Now you would
type all of your content right in here. Theres a little drop down button here where
you can see additional styling options for paragraphs and underlining text and
changing font colors and all of that kind of stuff.
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About Page
This is where you're going to tell your story; who are you? Whats your
background? What makes you tick? Whats your educational experience? Whats
your work experience? All that kind of stuff. You want your about page to be
personable; its not necessarily a regurgitation of your resume. Its more of a
personal story about who you are and what drives you. What makes you
passionate about whatever it is that you do.
Lets go ahead and publish this one and were not going to adjust any other settings
on here. We're just going to publish this. When we do so we'll come back to the
front end and refresh and you can see now we have a new page in here called
"About."
We can go ahead and start adding our content into there or we can come back to it
later. Lets add another page here.

Resume Page

The second page that you're going to want to add will be something around your
resume. This could be any name that you might want it to be but you want
ZeroToPersonalWebsite.com
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something that draws attention to the fact that here's everything you want to know
about me from an educational background to my work experience to my references
and everything in between. You can just go ahead, of course, and start typing
these in as far as education, work experience. And like I said you can highlight
these and make this an H2, which puts a heading style on it. Then you might start
typing in the information right here. We'll actually change this back to a paragraph.
Then say you wanted to add a bullet point, you could just choose bullet point and
add bullet points.
You could obviously right at the very start of this; this is very simple styling and
editing that Im showing you right here. You could also say "Download My Resume
Here." Then you can put "Steve Richards' Resume." If you were to select this text
right here and choose "link" you can actually link directly to your resume.
If you have a PDF copy of your resume what you would do is go "Add Media" and
you would select a file from your computer. Let me see if I have a copy of a resume
on my computer here. Lets just use this as an example. Its a PDF, as you can see.
Im going to upload this right here and you can see it actually gives me a link to the
media file. Im just going to copy that link right here and I'm not going to do anything
with it actually; Im just going to exit out of here now. What I do is I select the text
again and Im going to choose the link option and I'm actually going to paste that
link in there. This is a direct link to that upload. You can see in that URL its
stevenrichards.net/wp-content (thats the folder that it goes into in your WordPress
install)/uploads2013/04 (which stands for April) and then the name of the file "."
whatever the file extension is. Im going to choose to open this link in a new tab/
window so that whenever people open it, it actually like it says opens it in a new
tab and doesn't take them away from my Web site. Im going to add that link there
and Im going to choose to publish this one as well.
Then we'll come back to our front end and we're going to refresh and now we have
another page on our Web site called Resume. You can see that there's all the text
that I had added on there. If I click on this link now you'll see that it opens in a new
ZeroToPersonalWebsite.com
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tab and I have access now to this PDF. A very, very easy way to be able to provide
your resume to anybody that might be considering you for a job.

Blog Page

The third page that you want to create, I'm just going to go "Add New" again, is
Blog. Of course you're going to creating posts when you actually create your blog
posts, but what we're going to use this blog page for is to actually create an archive
for all of your blog posts. The way we do that is by creating a page called Blog.
Then on the right-hand side here we're actually going to choose a template called
blog, which we can't do right now actually because we haven't installed a theme
that allows us to do that. For now lets just create this page and don't worry about it
too much. Make sure that you watch the video about how to create a blog page
and have all of your archives put into it. Lets just publish this right now and know
that we'll come back to that one later.
Come back to the front end here and we'll refresh and you can see now we have a
Blog page on there.
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Contact Page

The last page that we're going to create is Contact. You want to allow people to be
able to contact you. Of course you can simply type into here "Steve Richards." You
can put in his address, phone number, email address, Twitter, LinkedIn, whatever it
happens to be. You can see that its all double spacing here; if you wanted to
remove these double spaces I can just go into the HTML editor. You can see theres
two different tabs here, a visual editor; that most people are familiar with; its almost
like a Word document, and text editor, which is the HTML. I can remove these
spaces on here; thats just a really simple way to be able to edit that.
I might, again, just put links on all of these. For my email for example. If I wanted to
add my email address so that its clickable, so that somebody can email me directly,
I would just choose my email address and paste it in there. You can see that
messed up the styling again a bit, so Im just going to come back into the HTML
editor and then come back to visual. If we just highlight the address, the way that
we can actually link to my email address so that somebody can just click on my
email address and send me an email, would be to go link again and then Im going
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to type in "mail to:" and then the email address. Thats all that you would need to
do.
I'm going to publish this page as well and I'll show you that link actually works. Lets
go to the contact page here now. There is the email with the link on it and if I click it
you'll see that it actually asks me to go and log in to my email account, so I'll just
do that quickly here. It pops up my composer so that I can send an email directly to
Steve.
Its really simple to add links to be able to do all of the things that you need to do to
make these pages look good.
Of course you can add images in here. If we wanted to add a photo of Steve we
would just Add Media and upload the file again and you can insert that file right
onto the page.
Thats a really quick overview of all of the different things that you need to create.
The last thing that I want to show you how to do here is how to adjust the menu.
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SET UP A CUSTOM MENU

You can see here that the menu right now is not necessarily in the order that I want
it to be. I want Contact on the right. I actually want to get rid of this Sample Page.
Theres an easy way that we can go ahead and do that.
The first thing that I'll do is I'll go back into All Pages here. I'm just going to delete
this Sample Page right here. You can see that there's these quick edit options and I
can choose Trash right from here. I'm just going to go ahead and trash this page
and there you go. Now its gone, if I go into the front end and refresh no more
sample page.
The last thing Im going to show you now is in the Appearance menu and we're
going to go under Menus. Let's click into there and now were going to set up a
custom menu.
We're going to call this first menu Primary Menu. I'm going to say "Create the
Menu" and now I've created this custom menu.
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Now I have to assign it to where its supposed to go. This theme supports one
menu. When we start going through the custom themes that you can install theres
actually multiple menus that you can use. For now we'll just use this one.
I'm going to choose Primary Menu and save it. Now Im going to come to my pages
here and I'm going to select all of these pages and I'm going to add them to the
menu. You can see that its an easy drag and drop feature. I can actually move the
About page up, I can put my Resume second, my Blog third, I can actually make
this a drop down page if I wanted to.
Let me just show you what that looks like. If I go ahead and save the menu, once it
refreshes I'll come back to the front end here and refresh. And you'll see that now
its rearranged my menu. If I hover over top of the Resume page you'll see that Blog
is a subpage. Its very self explanatory, really easy to do. I'm just going to move this
one back over and save it again and you'll see that it actually shows up in the main
navigation now. I've got About, Resume, Blog and Contact.
Those are the four main pages you want to get started with. Again you can create
as many pages as you want and get creative with the way which you style your
content; adding photos, adding videos, all that kind of stuff. There will be more
training videos on how to go about doing that.
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Conclusion

Hopefully this has helped you get started on configuring your Web site. Make sure
to check out our other videos on how to choose and set up a theme, how to install
your WordPress plugins as well as your widgets and then how to get started on
promoting and launching your Web site to the world and telling everybody you
have a new personal Web site.
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